i REGIONAL
i ENTITY

An Independent Division of ERCOT

Self-Report Form:
Portal Training

Learn how to self-report possible violations of NERC
Reliability Standards for your organization on the secure
Texas Regional Entity Portal.

portal.texasre.orq

To submit a self-report, your organization must have the following roles set up in
your Master Account:

Master Account Administrator, Primary Compliance Contact, and/or Contributor
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Your Portal Account

bl b
aEEE

Portal Home | TexasRE.org

PORTAL

TestCo Energy

Logged in as:
Lois Lane

Announcements Compliance Summary

elcome to the Texas Regional Entity Portal E EIf_REDrt "
The Texas Reagional Entity Portal is the wehicle through which many aspects orm Name Lue Jate

of the NERC Compliance Monitoring and Enforcerment Program and MERC BAL-001-0
Self-Repart
(BAj

registrations are conducted, The partal allows improved administration,
Log into the Texas Regional Entity Portal: https://portal.texasre.org.

F Sustem Administration

F Compliance increased security, and simpler tracking.

F Self-Repart

(If you do not know your username, contact your Master Account Administrator (MAA) to

obtain your username. Then click “I forgot my password” at the login page to have a
temporary password emailed to you.)

1. Your contact name displays. Security Reminder: Do not share usernames or accounts.
2.  Your organization’s Master Account name also displays.
If you have access to more than one organization’s Master Account, you will see a drop-down
menu at the top. If you have access to multiple Master Accounts, when filling out compliance
forms, you must first use the drop-down menu to select the correct organization.
: TEXAS Self-Report Form Training
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Submitting Self-Reports via the Portal

The Self-Report Form on the portal may be
used by entity to self-report possible
violations of NERC Reliability Standards to
Texas RE.

At this time, personnel who have security
permissions to an entity’s Master Account (for
example, Master Account Administrator,
Primary Compliance Contact, or Contributor)
also have permission to create and submit a
self-report.

Reminder: A self-report is considered a
mitigating factor when Texas RE determines
an appropriate penalty or sanction.

. TEXAS Self-Report Form Training
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Locate Self-Report

Portal Home | TexasRE.org

TEXAS
REGIONAL PORTAL

ENTITY

. TestCo Energy

Logged in as: Announcements Compliance Summary

Lois Lane Self-Report
¢ Log Out Form Mame Due Date

Welcome to the Texas Regional Entity Portal

The Texas Reaional Entity Partal is the wehicle through which many aspects
of the MERC Compliance Monitoring and Enforcerment Program and NERC BAL-001-0
registrations are conducted. The portal allows improved administration, Zelf-Report
increased security, and simpler tracking. (BAY

inder: Please keep the partal secure, Each user must have an individoal
portal account, Do not share your account or password with others,

Email Questions

F Support

In Progress

To create or locate self-report forms, select Self-Report.

Select Add New to create a new self-report.

Important: Self-report forms cannot be deleted.
Do not create a self-report form unless the entity
actually intends to complete a submission.

: TEXAS Self-Report Form Training
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Create a New Self-Report

Portal Home | TexzasRE.org

REGIONAL PORTAL
ENTITY

TestCo Energy
Logged in as:

Create Self-Report
Lois Lane

Warning: Once created, the Self-Report Form must be submitted within 14 days
*Log Out Master Account:

TestCo Energr
Select a Function v|

P Sustern Administration Function:

npliance

(1) Select Function.

Logged in as:

Create Self-Report
Lois Lane

S Create Self-Report Form
¥ Log Out

Warning: Once created, the'Self-Report Form must be submitted within 14 days

|Master Account: ITestl:u Energy
IFunction: lco

Standard: Select a Standard V|

F Sustern Administration

Then (2) select Standard, and (3) select Create Self-Report Form.

i TEXAS
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Self-Report Form Due Date and Preparation

e When the self-report form is created by the entity, it is due in
14 days.

o Self-report forms cannot be deleted.

° The f()rm m USt be EOP-009-0 Self-Report {GO)

. H | | /~|Zave POF | Return To Search Results
Completed In Ord er Mew Mitigation Plan
for it to be saved. [rreauredri:
Technical Contact
[ ] Th e fo rm m ay be * | Lois Lane (llane@dailyplanet.com?) ,r:' Find | Clear | E Mew Contact

Ed Ited befo re It IS Texas Regional Entity will disclose this information to MERC and other third parties, only as

b - d required, and in accordance with established procedures pursuant to section 1500 of the
S U m |tte . MERLC rules of procedure,

o Retu rn to a Saved &z an authorized representative of TestCo Energy, [ certify the following:

.I: rm b I t n TestCo Energy is Mot in Compliance with the following requirement(s) of NERC Reliability
O y Se eC I g Standard EQOP-009-0 ({indicated by checkmark) but is in compliance with all other

requirements of the standard,

11 7
Self'Rep O rt an d [] TestCo Energy is indicating a possible vialation that has not been previously identified to
Texas Fegional Entity,

‘ In PrOg reSS .” [] TestCo Energy is indicating a possible violation that was previously identified to

Texas Regional Entity. Provide issues tracking number, if knn:nwn.| |

TEXAS Self-Report Form Training
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Self-Report Form Overview

Provide the following information on the form:

e Technical contact

o Whether the
pOSSi ble violation FAC-002-0 Self Report (GO)

=l | | A-|Save PDF | Return To Search Results
has been e
ew Mitigation Plan
preVIOUSIy *Required Fields
. o o Technical Contact
Identified to Texas _
* | Clark Kent (clark kent@metropolis.com) | SO Find | Clear | 1B Mew Contact

RE

Texas Regional Entity will disclose this information to MERC and other third parties, only as
required, and in accordance with established procedures pursuant to section 1500 of the
MERC rules of procedure,

&z an authorized representative of TestCo Energy; I certify the following:

TestCo Energy is Mot in Compliance with the following requirement(s) of NERC Reliability
Standard FAC-002-0 {indicated by checkmark) but was in compliance with all other
regquirements of the standard.,

[] TestCo Energy is indicating a possible violation that has not been previously
identified to Texas Regional Entity,

[] TestCo Energy is indicating a possible violation that was previously identified to
Texas Regional Entity. Provide issues tracking number, if known,

B S, TEXAS Self-Report Form Training
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Self-Report Form Overview (continued)

Check all requirements for which TestCo Energy was Mot in Compliance:

[] R1. The Generator Dwner, Transmission Cwner, Distribution Provider, and Load-

e Requirements or
. Serving Entity seeking to integrate generation facilities, transmission facilities, and
S u b'req u | rem entS electricity end-user facilities shall each coordinate and cooperate on its assessments

with its Transmission Planner and Planning Authority, The assessment shall include:

fO r W h | C h en t | ty R1.1. Evaluation of the reliability impact of the new facilities and their connections
. on the interconnected transmission systems.,
WaS n Ot I n MOTE: White subrittal of 3 mitigation plan is not required undil after a determination of
. g violation is confirmed, early submitial of 3 mitigation plan to address and remedy an
C O m p I | an C e identified deficiancy is encouraged, Ssubmittal of 3 mitigation plan shall not be desmed

an adrission of 3 viclation, (See NERC Bules of Procedure, Appendix 40, Section 6.4,

() An eXp I an a_'“ O n Provide a detailed explanation why this was not accomplished

. *|
® Th e d ate an d tl m e Er'lter| date of alleged violation
Of th e al I eg ed Enter time of alleged violation

violation L hhimmss
[] R1.2. Ensurance of compliance with NERC

() Th e d ate th at Regional, subregional, Power Pool, and ind

facility connection requirements,

Click to select date with the
calendar function.

I l R1.3. Evidence that the parties involved in the assessment have coordinated and
al I eg ed VI O I atl O n N cooperated on the assessment of the reliability impackts of new facilities on the
. interconnected transmission systems. While these studies may be performed
WaS d ISCOvered independently, the results shall be jointly evaluated and coordinated by the

entities invalved.

R1.4. Evidence that the assessment included steady-state, short-circuit, and
dyrnamics studies as necessary to evaluate systerm performance in accordance with

. TEXAS Self-Report Form Training
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Self-Report Form Overview (continued)

Reason for the
non-compliance
Reliability Impact
Statement
Whether the
mitigation plan is
Included

Additional
comments

i TEXAS

#REGIONAL

ENTITY

Feason for the non-compliance:

Feliahility Impact Statement:

Mitigation Plan Included?
Orves ® Mo

Additional Comments:

Return to fop

[ submit ta Texas Regional Entity

|ml Save tem | 3K Delets Itern | Cancel Changes | J-|Save PDF | Return To Search Results

Self-Report Form Training
October 2009




Submitting a Mitigation Plan with Self-Report

Mitigation Plan Included?
®ves ONo

Additional Comments:

Return to top

[l submit to Texas Regional Entity
|l | X Delete Itern | | A~|Save PDF | Return To Search Results

e Fill out a mitigation plan form, available on
http://www.texasre.org/enforcement/nerc/mitplan/

-- the mitigation plan form may be attached to the
electronic self-report form.

e On the self-report form, in answer to “Mitigation
Plan Included,” click “Yes.”

e Save the self-report form.

: TEXAS Self-Report Form Training
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Submitting a Mitigation Plan with Self-Report
(continued)

FAC-D02-0 Self-Report (GO)

[l zape Ttermn | 3K Delete Itern | Capcel Changes | BSave PDF | Return To Search Results
Mew Mitigation Plan | Attachrnents (0}

*Required Fields
Technical Contact (1) Select Attachments.
¥ | Jimmy ©lsen (Jimmy@powerplant.com) | p Find | Clear | % Mew Contact

Texas Fegional Entity will disclose this information to MERC and other third parties, anly as

required, and in accordance with established procedures pursuant to section 1500 of the
MERC rules of procedure,

Attachment Search Results for FAGC-002-0 Self-Report {(GO) |
" FMew Ttem d | Return to Itermn Page ||
File Mame Size Delete ||
(2) Select New Item.
e : TEXAS Self-Report Form Training
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Submitting a Mitigation Plan with Self-Report

(continued)

Upload Attachments for FAC-002-0 Self-Report {GO)

O

@«‘

add_ | " pelete |

(3) Use Select to browse to your mitigation plan.

“ﬁﬁ

(4) Select Submit to attach the mitigation plan to the self-report form.

Attachment Search Results for FAC-002-0 Self-

‘=SMew Itern | K Delete Selected | Return to Itemn Page

REIurt {GO)
Size Delete

File Name
Texas RE Mitigation Plan NERC Standard.doc

185k I

FAC-D02-0 Self-Report (GO)

(5) Select Return to Item Page to return to
self-report form.

|l =ave Ttern | K Delete Itern | Capcel

anaes | J-|Save PDF | Return To Search Results

Mew Mitigation Plan | Attachrnents (1)

(6) Attachments (1) displays at top of self-report form. Delete or add
attachments at any time before submitting to Texas RE.

. TEXAS

% REGIONAL
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Submitting a Mitigation Plan with Self-Report
(continued)

While submittal of a mitigation plan is not
required until after a determination of a
violation is confirmed, early submittal of a
mitigation plan to address and remedy an
Identified deficiency is encouraged.

Do not delay the submission of a self-report in
order to complete a mitigation plan.

. i TEXAS Self-Report Form Training
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Submission of the Self-Report

- Submit to Texas Regional Entity
|al Save Item | 3 Delete Itern | Cancel Changes | J~|Save PDF | Return To Search Results

Check Submit to Texas Regional Entity, then Save Item.

A warning box will pop up. Click OK.

Important: Once the self-report form has been
submitted to Texas RE, the portal
automatically notifies Texas RE. The form will
be locked to the entity.

..... TEXAS Self-Report Form Training
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Locate Submitted Form/Understand Search

Results

Locate the form(s) by going to Self-Report, then In Progress.

A date in green indicates when that the form was officially submitted to Texas RE. Green does not indicate the

status of the possible violation or that an attached mitigation plan has been approved.

The green highlight is your indication that the form was successfully submitted. If the date is not highlighted

in green, the form has not been submitted to Texas RE.

==| Edit Self-Report EQP-009-0 Self-Report (GOP)

SMew Self-Report BAL-001-0 Self-Report (B&)
== Wiew Self-Report FAC-002-0 Self-Report (G0)  10/20/2009 11/3/
SMew Self-Report TOP-001-1 Self-Report (GOP) 10/20/2009 11/3/2009

10/z3/200%9

X Export List | Create Certification Staternent RPP:
Search Results for Form Type = "Self-Report”
E:;r; Form Mame 3:& I[_;:i:::léum ?:rad? Submittal
=& =& =& E&E Approval Status
SMew Self-Report EQP-009-0 Self-Repart (G0) 11/2/2009 0410
117272009 041

0y

Self-Report Form Training

SMew Self-Report CIP-002-1 Self-Report (GO)  10/20/2009 11/3/2009 0/0
YWiewing 1 to © of 6 Records,
B orast [ DueDate [] ready For Bl received by Texas Regional
= Cue = Approaching = Certification = Entity
Statement
: TEXAS
T REGIONAL
ENTITY 15
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Final Notes on Self-Reports via the Portal

The entity will receive confirmation from Texas
RE staff that the self-report has been received.

The entity may be requested by Texas RE staff
to provide additional information.

Reminder: A self-report is considered a
mitigating factor when Texas RE determines
an appropriate penalty or sanction.

..... ?ég""“és.TEXAS Self-Report Form Training
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For questions, contact
selfreporting@texasre.org
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